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Introduction

This document explains about the browser setup and login for users of this system.
In addition, this document is the only one manual in English.

About Notation

Notation Description
* Indicates as a required field.
MEMO Refers to the reference information.
L1 Refers to the supplement of the field.
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1. Client Initial Setup

When using this system by Internet Explorer, you need to set up the Web browser.
However, in the case of Microsoft Edge, Firefox, Google Chrome and Safari, the browser setup is
not necessary.

MEMD About the correspondence browser, in the case of Windows OS: you need to install the latest stable version
of Microsoft Edge, Internet Explorer 11, the latest stable version of Firefox, or the latest stable version of
Google Chrome, and in the case of Mac OS: only the latest stable version of Safari is necessary.
In addition, the correspondence OSs are Windows 7, 8, 8.1,10 macOS X (10.4 or higher).

(3] Internet Explorer Setup

Step.1: Start Internet Explorer.
Step.2: On the Tools menu, click Internet Options.
Step.3: On the Internet Options, click Security.

Step.4: Choose the Trusted sites then click Sites button.
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Step.5: In the Trusted sites dialog box, enter the URL to access this system, and then click Add
button.
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You can add and remove websites from this zone. All websites in
this zone will use the zone's security settings.
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Websites:

Remove

[T Require server verification (https:) for all sites in this zone

MEMO About the URL setting and “Require server verification (https:) for all sites in this zone” checkbox
checking, confirm with the system administrator.
In addition, in the URL filed, enter a server name or an IP address. If the port number is assigned, then
also enter the port number.
For example, if the login URL of this system is “http://dcirclesvr: 7777/pe4i/indexjsp”, then enter
“http://dcirclesvr:7777”. (“dcirclesvr” is the server name, “7777” is the port number.)

Step.6: Click Close button in the Trusted sites dialog box.

Step.7: Confirm whether the “Enable Protected Mode (requires restarting Internet Explorer)” is
OFF (unchecked) or not. In case of ON (checked), remove the check.

-

Internet Opticns P =
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Select a zone to view or change security settings.
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your files,

Security level for this zone
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- Prompts before downloading potentially unsafe

[ content
- Unsigned ActiveX controls will not be downloaded

[ ["]Enable Protected Mode (requires restarting Internet Explorer) ]
Custom level... Default level

Reset all zones to default level
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Step.8: Click Custom level... button in the Internet Options dialog box.
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General | Security |Hwacy|Cmtmt|Cwnecbcm|Prwm|Mvmd|

Select a zone to view or change security settings.
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Internet Local intranet Trusted sites  Restricted
sites
R
Q/ This zone contains websites that you

trust not to damage your computer or
your files,

Security level for this zone
Allowed levels for this zone: All

Medium
- Prompts before downloading potentially unsafe
[ content
- Unsigned ActiveX controls will not be downloaded

[ Enable Protected Mode, " ing Jnternet Explorer)
Defaut level

Reset all zones to default level

[ ok || cancdl || apply

Step.9: Perform the following settings in the Security Settings — Trusted Sites Zone dialog box,
and then click OK button.

Security Settings - Trusted Sites Zone e e

Settings
|#| ActiveX controls and plug-ins B
¢ Allow ActiveX Filtering
() Disable
@ Enable (a
.i. Allow previously unused ActiveX controls to run without prom
@) Disable
@ Enable
|| Allow Scriptlets
@ Disable
) Enable
() Prompt
\#| Automatic prompting for ActiveX controls
@ Disable
() Enable
|| Binary and script behaviors

0 Adreinictratar ameesuad
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*Takes effect after you restart Internet Explorer

Reset custom settings
Reset to: [m (default) v] [ Reset... ]

— E— —~

Setup field Setup value

ActiveX controls and plug-ins “Enable”




Setup field Setup value

Automatic prompting for ActiveX controls “Disable”
Initialize and script ActiveX controls not « "
L. Enable

marked as safe for scripting
Script ActiveX controls marked safe for « ”

L Enable
scripting
Download signed ActiveX controls “Prompt” or “Enable”
Download unsigned ActiveX controls “Prompt” or “Enable”

Allow websites to open windows without

address or status bar Enable” (recommend)

Allow script-initiated windows without size or

position constrains “Enable”( recommend)

Allow Programmatic clipboard access “Enable”

Use Pop-up Blocker “Disable”

* Use the browser default value for the remaining fields.

Step.10: In the Internet Options, click OK button to complete the setup.

MEMO | [n addition to the settings above, in the case of using a proxy server, perform the exception setup not to
use a proxy server for the site of this system.
About the necessity of the exception setup of the proxy server, ask the system administrator.
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2. Login

This chapter explains about the login method.

Important Notices Related to the Use of This System

1.

4.

Do not log in by the same user at the same time.
This system is based on “one employee - one user ID” design. If logging in and operating
by the same user at the same time, the data may be collapsed.

Do not perform the screen transition by using buttons other than the upper part buttons
in this system’s screen. In case of using Back button, advance buttons or history display,
etc. of the browser to perform the screen transition, those operations may not be
performed normally.

Do not start and operate some of those systems at the same time by starting many tabs in
the same window. If performing that operation, the data may be collapsed.

About searching by character string:

If you want to search for information by a character string in this system, there are
mainly the following three types of search methods.

Search method depends on function or search item.

(1) Keyword Search
The keyword search function extracts and searches words based on the entered
keywords. Therefore, its search method is different from the partial match search, and
if keywords do not make sense as words, it may not be possible to search.
Information that includes all the words extracted from the entered keywords will be
searched.
Ex. If the entered keywords are "start time" then "start" and "time" are extracted as
words, and information that contains these two words will be searched.
In addition, it may take a few minutes until you may be able to search the data
immediately after the registration or updated. If you are not be able to retrieve the data,
please retry to search after a while.
Besides, when you specify more than one word, AND search is available if you enter
one-byte space or "AND", and OR Search is available if you enter "OR".

(2) Partial match Search
Perform a partial match search by the entered string.
(3) Special Search

You are able to perform a partial match search by inputting string ignoring the case
sensitivity or the distinction between double-byte and one-byte character or hiragana
and katakana.

About the attached file search:

If you are able to do both the keyword search and the attached file search at the same
time, both the attached file name and information within the attached file can be
searched.

It may take a few minutes until you are able to search for the data immediately after the
registration or updated. If you are not be able to retrieve the data, please retry to search
after a while.

In addition, you can only search within the file with limited file format.

However, the searching of attached files may not be possible if there is no permission from
the system administrator.



6. About the displaying of message “...in half-size X characters”
Half-size character is a half-size alphanumeric character. In the case of characters other
than half-size alphanumeric characters, 1 character equals to 3-4 half-size characters.

7. 'This system generally uses "Meiryo" as the display font.
As the italic style of "Meiryo" font does not correspond to full-sized characters, it cannot
be applied to full-sized characters even if it is set in italics by format setting.
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2.1 Startup of This System
{iLogin

Step.1: Start the browser.

#) About the correspondence browser, refer to “1. Client Initial Setup”.

Step.2: Enter the URL of this system into Address field of the browser. About the URL, ask the
system administrator.

Step.3: The login screen is displayed. Enter the user ID and login password.
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Step.4: Click button. After the login, if the Corporate Navi screen is displayed, then

click MaviView button. NaviView screen will be displayed.
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